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TON DUC THANG UNIVERSITY

No.19, Nguyen Huu Tho Street, Tan Phong Ward, District 7, 
Ho Chi Minh City, Vietnam

Tel: (028) 37 755 035; Fax: (028) 37 755 055
Website: http://tdtu.edu.vn/; E-mail: dhtonducthang@tdtu.edu.vn 
WORKING PLAN IN THE ACADEMIC YEAR 20…-20…
Name: ……………………….; (*)
Born on: ……………………….; in: …………….; (*)
             

    

Nationality: ……………………….; (*)
Highest qualification: ……………………………..; (*)
Major: ……………………….; (*)
Permanent address: ……………………….; (*)
Present Residence: ……………………….; (*)
ID number: ……………………; issued on: …………………; by: ……………………….; (*)
Passport number: ………………; issued on: ………………; by: …………………….; (*)

Telephone: ……………………….; 
Email: ……………………….; (*)
Current working place: ……………………….; (*)
ResearcherID: ……………………….; (*)
ORCID: ……………………….; (*)

After my discussion with Department/Faculty/Head of ………. Research Group, my proposed working plan at Ton Duc Thang University (TDTU) is as below:
1. Position: Member of …….. Research Group as a ……… researcher.
2. Period: from dd/mm/yyyy to dd/mm/yyyy
3. Registered research outcome: 
	Outcome
	Note

	... ISI (ranked by TDTU)/Scopus paper(s) as main author (research, review, conference)/ ... patents/others
	


*I clearly understand the journal/patent ranking system of TDTU.

*The low-quality/predatory journals/publishers are not accepted by TDTU such as the ones as follows: 

· http://science.tdtu.edu.vn/en (Research -> Technical Support);

· Others similar.
a. Authorship
· Main author:

· ISI (ranked by TDTU)/Scopus papers: either the first author (first name in the list of authors + TDTU’s address listed first in the affiliation list + TDTU’s email address) or the corresponding one (the one submitting the paper to the journal + TDTU’s email address). The information of corresponding author must clearly be shown in the paper funded by TDTU (rather than in any other materials such as in email, journal’s website)). 
· Only ISI papers in journals listed in SCIE, SSCI, AHCI are accepted.
· According to the University’s the current rankings of peer-reviewed publications, an ISI paper not indexed in Scopus is not funded by the University.

· Patent: first name in the list of authors + TDTU’s address listed first in the affiliation list + TDTU’s email.
· Co-author: the affiliations and TDTU’s email address are same as main author;

· For other cases of authorship not listed in the proposal, TDTU will consider case by case.
b. Address (applied for main author or co-author): Specify addresses of publications (applied for ISI (ranked by TDTU)/Scopus papers):
Affiliations: Authors1,2 (*)
1………. Research Group, Ton Duc Thang University, Ho Chi Minh City, Vietnam 
2Faculty of ……….., Ton Duc Thang University, Ho Chi Minh City, Vietnam

Email: ………….@tdtu.edu.vn 
(Any other affiliation or email address is not accepted).
*Note that: 

· The affiliations and email address of TDTU must be clearly shown for each case and inside the paper.

· In case the journal requires the corresponding author to specify his/her corresponding affiliations as a footnote, the corresponding author’s affiliation must be Ton Duc Thang University; For example: Corresponding author at: Ton Duc Thang University, Ho Chi Minh City, Vietnam

c. The ISI journal papers counted for my outcome are either published articles or accepted ones with corresponding final proofs from journals. 

4. My benefits at TDTU: 
a. For full-time researchers: Monthly income negotiated before signing a contract. 

b. For part-time researchers: I will receive funding following TDTU’s regulations. Based on the total research funding which I obtain per year, the tax will be deducted when the payment is made by TDTU.
c. For the paper of co-corresponding authors, the funding is divided equally to each of co-corresponding authors in the paper.
5. The policy for the wrong information:

The funding will be reduced for the following violations:

a. TDTU’s name is incorrect: no funding;

b. TDTU’s addresses are in wrong order as stated in working plan/contract: deduct 90% from the remaining research funding after considering Point 5.a;

c. TDTU’s email is not included in the paper funded by the University: deduct 90% from the remaining research funding after considering Points 5.a and 5.b;
d. The names of divisions (research group/faculty/department/…) are incorrect, but TDTU’s name is correct: deduct 20% from the remaining research funding after considering Points 5.a, 5.b and 5.c.
6. Other tasks:   

I planned with aspirations to be long-term commitment and contribution to the development of the University.  

(*) required
---------------------------------------------------

My signature below indicates my acceptance of the information as outlined above and I do not have any other requests. I am ready to sign the contract with the University and strictly follow all regulations of the University.

………., ………, 20….

(Signature & full name)

�








1

