
THESIS/PROJECTS/DISSERTATIONS/TREATISES PRESENTATION GUIDELINES
(Promulgated with Regulation 125 /2013/QĐ-TĐT, January 24th, 2013)
1. FORMAT AND CONTENT
The number of chapters of each thesis/project/dissertation/treatise (from now on, referred to as a thesis/dissertation) depends on the characteristics and regulations of each major and the specific topic; however, it usually consists of the following sections and chapters:
1. Introduction: presents the reasons for the choice of topic, purpose, subject and scope of the research, the scientific and practical meaning of the research; and the scientific basis for the choice of topic;
2. Literature review: analyzes and evaluates the research of the author and other authors, both domestic and international closely related to the chosen topic; identifies the remaining problems, and points out the issues which need to be researched and resolved;
3. Empirical research or theory: presents the theoretical basis, arguments, scientific hypothesis and research methodology used in the dissertation/thesis;
4. Presentation, evaluation, and discussion of the findings: concisely describes the research conducted, and the scientific or empirical data from the research. The discussion must be based on the collected data from the study compared with other authors’ results from reference documents;
5. Conclusion: concisely presents the new results of the thesis/dissertation without any further comments or discussion;
6. Recommendations for follow-up study (if any);
7. List of author’s published works: consists of a list of articles and works published by the author related to the content of the research (in chronological order);
8. List of references: only includes documents (monograph or reference books, online materials, textbooks, conference materials or articles) cited, used and referred for use in the dissertation/thesis;
9. The appendix (if any).
2. PRESENTATION
2.1. Page format and layout
Times New Roman typeface should be used with font size 13 on Word with regular density: compressing or stretching the distance between the letters is not allowed. Line spacing should be set to 1.5 lines with the top margin at 3.5 cm, bottom margin at 3 cm, left margin at 3.5 cm and right margin at 2 cm. The page number should be in the center at the top of each page. If there are tables, charts or figures which need to be presented in landscape format, the start of the table should be from the left of the page; however, the use of landscape format should be limited as far as possible.

The thesis/dissertation should be printed on single-sided white paper, size A4 (210 x 297 mm).
2.2. Section numbering
The sections and subsections of a thesis should be presented, numbered and ordered within a maximum of 4 levels of numbering with the first number indicating the chapter (for example, 4.1.2.1 is subsection 1, subsection group 2, Section 1, Chapter 04). Each subsection group must have at least 02 subsections, which means there cannot be a subsection 2.1.1 without subsection 2.1.2.
2.3.  Tables and Illustrations
The numbering of tables, figures, and equations must be related to the chapter number (for example, figure 3.4 indicates the fourth figure in Chapter 3). All tables, figures or graphs from other sources must be fully cited (For example: Source:p.35. Credit Magazine (2012), Number 15, Finance Publishing House, Ho Chi Minh City). The citation sources must be accurately listed in the list of references. The title of a table or chart should be written above; and the title of a figure is below. Normally, short tables or small charts should be displayed under the content mentioning them for the first time. Longer tables can be put on separate pages, but they must appear right after the content mentioning these tables for the first time.
If wide tables need to be presented with the vertical length 297mm of the paper, the width of the paper can be more than 210mm.  The page should be folded in the same way as folding drawings to preserve the whole page. This approach also helps to avoid the folds being bound in or trimmed off during binding. However, the use of large tables should be limited.

Pages with a vertical length of longer than 297mm (maps or drawings) can be put in a hard envelope attached inside the cover of the thesis or dissertation or in dedicated plastic tubes for drawings.
Drawings should be drawn clearly in black ink for photocopying, numbered and named. The font size used must be the same as the text in the thesis. The numbers of the tables, charts or drawings must be clearly stated whenever they are referred to.
Mathematical equations can be presented as inline equations or display equations according to preference, but the presentation must be consistent throughout the thesis. When a new symbol first appears, the explanation and unit must be attached directly to the equation that has the symbol. If necessary, a list of all symbols, abbreviations and their meanings should be listed and put at the beginning of the thesis or dissertation. All equations should be numbered with the number being placed in brackets at the right margin. If a group of equations has the same number, the numbers are put in brackets, or each equation in a group of equations (5.1) can be numbered as (5.1.1), (5.1.2).
2.4. Abbreviations
The use of abbreviations should not be abused. Abbreviations are only used for words or phrases that are regularly used in the thesis. Abbreviations are not applied for long phrases, clauses or irregular phrases. If words, such as terms or names of agencies and institutions need to be abbreviated, this should be done after the first full words with the abbreviations being shown in brackets. If there are a large number of abbreviations, a list of abbreviations (in the alphabetical order) must be included at the beginning of the thesis.
2.5. References and citations
All ideas, concepts, analyses, speech, or expressions that have a meaning or intent which are not the author’s, together with any reference materials must be cited and clearly sourced in the list of references. Any use of the author’s own proposals or results must also be identified (use from published works must be cited as a normal reference). Any usage of the work of the author or other authors from documents (tables, figures, formulas, charts, equations, ideas, etc.) without citing the author and the source will mean that the thesis will not be put forward for defense.
Common knowledge, that which everyone knows, should not be quoted in order to keep the list of references short.
If the writers are unable to access an original document for a quotation and have to quote it from another author’s document, the secondary source must be clearly cited (note that it must be quoted verbatim from the referenced document and this kind of citation should be kept to a minimum). If the quotation is long, it should be separated into a single paragraph from the main text, put in italics and indented 2 cm from the left margin. The beginning and end of this excerpt should not be put in quotation marks. Citation is in the order of documents in the list of references, and placed in square brackets, including page numbers when necessary, e.g. [15, P.314-315]. For excerpts from various documents, the number of each document is set independently in each square bracket, in ascending order, e.g. [19], [25], [41], [42].
2.6. Appendix
This section includes any content necessary to illustrate or support the thesis content such as data, forms and pictures. If answers from a questionnaire are used, the questionnaire form must be included in the Appendix in the original format which was used for the survey; any summary or modification is not allowed. Sample calculations summarized in tables should also be included in the appendix. The appendix should not be longer than the main part of the thesis.
3. THE OVERALL FORMAT OF THE THESIS/ PROJECT/ DISSERTATION/ TREATISE
The thesis/dissertation document must include the following parts:
1. Main cover page: the content as shown in samples 1 and 3.
2. Secondary cover page: the content as shown in samples 2 and 4.
3. The acknowledgment page: concisely written to show gratitude to people who helped with the thesis/dissertation.
4. The Declaration Page: the content as shown in sample 5 (for masters’ applicants and doctoral applicants) and Sample 6 (undergraduate applicants).
5. Assignment written document (for majors in the Faculty of Industrial Fine Arts, Faculty of Civil Engineering, and Faculty of Electrical & Electronics Engineering) with signatures of the advisor and the Dean of the Faculty (Kiểm lại giúp em nội dung tiếng Việt chỗ này. Nếu là trưởng khoa thì sẽ là “the Dean of the Faculty”, còn nếu là trưởng phòng/ban thì giữ nguyên cụm từ em tô vàng ạ).
6. Abstract: concisely summarizes the research, approaches, solutions, results and findings in 1 – 2 pages.
7. Contents: presents all chapters and sections of the thesis/dissertation from the introduction to the list of references.
8. List of symbols, and/or abbreviations (if any).
9. List of tables, forms, pictures, and/or charts (if any).
10. Thesis/dissertation content: A master thesis should be no longer than 150 pages; A PhD dissertation depends on the regulations of the major.
11. List of references.
12. Appendix (if any).
4. GUIDANCE FOR BINDING, MAKING A CD AND PRESENTING REFERENCE MATERIAL
4.1. Vinyl cover binding and emulsion letter printing
a) Thesis/project of graduate students:
· Green vinyl cover + gold lettering.
· Cover printed with the author’s name, academic years of study and the year of graduation.
b) Master’s thesis:
· Navy blue vinyl cover+ gold lettering.

· Cover printed with the author’s name, academic years of study and the year of graduation.
c) PhD dissertation:
· Red vinyl cover + gold lettering.

· Cover printed with the author’s name, academic years of study and the year of graduation.

Note: A Master’s thesis or PhD dissertation should only be bound once any revisions have been made according to the recommendations of the Grading Committee and after the committee’s confirmation has been received that the student can do the binding and submit the thesis to the university library.
4.2. The content of a thesis/project/dissertation/treatise on the CD should include the following files:
a. File Readme: introduces the author and necessary guidance for using the CD.
b. Word folder: contains the thesis/dissertation file in .doc format.
c. Pdf folder: contains the thesis/dissertation file in .pdf format.
d. Resource folder: contains the reference materials or software for the thesis/dissertation.
e. Source folder: contains any results of the thesis/dissertation which are software or drawings.
f. The label of the CD includes the following: Vietnam General Confederation of Labour – Ton Duc Thang University – Faculty – Thesis subject - Major (of Thesis/Dissertation) – Author’s name – Student ID – Instructor’s name – Year of graduation (Sample 7). All are shown in capital letters.
4.3. The Layout of the list of references:
a. References must be separately classified into each language category (e.g. Vietnamese, English, French, German, Russian, Chinese, or Japanese) or divided into two categories, including Vietnamese and Foreign languages. If the author is Vietnamese but documents are written in a foreign language, the documents should be listed in the foreign language category. The name of the documents in foreign languages ​​must be cited verbatim, without transliteration or translation. The Numbering of references should be continuous from documents in Vietnamese to those in foreign languages.

b. References should be listed alphabetically by authors’ name based on the customs of each country:
· 
For foreign authors: in alphabetical order of surname.
· For Vietnamese authors: in alphabetical order of given name; however, the name should be shown in accordance with normal Vietnamese usage: the given name should not be put before the surname.
· For materials that have no author’s name: in alphabetical order of the name of the publishing organization: e.g. General Statistics Office is shown under G and the Ministry of Education and Training is shown under M.
c. The method of listing reference materials:
References to books must include the following information:
· The name of the author or publishing organization (no separator);
· The year of publication (in brackets, comma after the brackets);
· The name of the book (in italics, comma after the name);
· Volume (if any);
· The times of republication (if any);
· The name of the publisher (comma after he publisher name);
· The place of publication (comma after the place of publication);
· The number of book pages (period at the end of the reference).
References to scientific journal articles must include the following information:
· The name of the author (no separator);
· The year of publication (in brackets, comma after brackets);

· The name of the article (in brackets, no italics, comma after the name);

· The name of the journal (in italics, comma after the name)

· Volume (no comma);
· The number of the journal (in brackets, comma after brackets);
· The pages that have the article (dash between two numbers, period in the end).
If the reference is longer than one line, the left margin of the second line should be indented 1cm for easy navigation.
References to chapters in books must include the following information:
· The name of the author of the chapter (no separator);
· The name of the chapter (put in brackets, no italics, comma after the name);
· The name of the book (in italics, a comma after the name);
· The name of the author of the book (in brackets, a comma after the brackets);
· The name of the publisher (a comma after the publisher);
· The place of publication (a period after the reference);
· The numbers of the pages of the reference materials (dash between two numbers, a period at the end).
References to science reports published in the proceedings of a conference:
· The name of the author (no separator);
· The name of the report (put in brackets, no italics, a comma after the name);
· The name of the editor (a comma after the name);
· The name of the proceedings (in italics, a comma at the end);
· The date of the conference;
· The place of the conference;
· The proceedings publisher.
References to theses/projects/master’s theses/PhD dissertations:
· The name of the author (no separator; a comma at the end);
· The year of completion (in brackets, a comma after the brackets);
· The name of the thesis/project/master’s thesis/PhD dissertation (in italics, a comma at the end);
· The category (a comma at the end);
· The name of the university;
· The country.
References to translated books:
· The name of the author of the original version (no separator);
· The year of publication (in brackets,  a comma after the brackets);
· The name of the book (in italics, a comma at the end);
· The name of the translator (in brackets);
· The publisher (a comma at the end);
· The place of publication (a comma at the end);
· The page numbers in the book (a period at the end).
References to authors that are associations or organizations:
· The name of the association or organization (no separator, a comma at the end);
· The year of publication (put in brackets,  a comma after the brackets);

· The name of the material (in italics, a comma at the end);

· The publisher (a comma at the end);

· The place of publication (a comma at the end);

· The page numbers in the book (a period at the end).

References to materials from the internet.
· The name of the author (no separator);

· The title;
· The publisher or organization (if any);
· The month and year accessed;
· The link.
d. Guidance for layout of the list of references:
Vietnamese
1. Quách Ngọc Ân (1992), “Nhìn lại hai năm phát triển lúa lai”, Di tuyền học ứng dụng, 98(1), tr. 10-16.
2. Bộ nông nghiệp & PTNT (1996), Báo cáo tổng kết 5 năm (1992-1996) phát triển lúa lai, Hà Nội.
3.  Nguyễn Hữu Đống, Đào Thanh Bằng, Lâm Quang Dụ, Phan Đức Trực (1997), Đột biến - Cơ sở lý luận và ứng dụng, Nhà xuất bản nông nghiệp, Viện khoa học kỹ thuật nông nghiệp Việt Nam, Hà Nội.
4.  Nguyễn Thị Gấm (1996), Phát hiện và đánh giá một số dòng bất dục đực cảm ứng nhiệt độ, Luận văn thạc sĩ khoa học nông nghiệp, Viện khoa học kỹ thuật nông nghiệp Việt Nam, Hà Nội.
…

23. Võ Thị Kim Huệ (2000), Nghiên cứu chẩn đoán và điều trị bệnh..., Luận án Tiến sĩ y khoa, Trường đại học y Hà Nội, Hà Nội.
English
28. Anderson J.E. (1985), The Relative Inefficiency of Quota, The Cheese Case, American Economic Review, 75(1), pp. 178-90.
29. Borkakati R. P., VirmaniS. S. (1997), Genetics of thermo sensitive genic male sterility in Rice, Euphytica 88, pp. 1-7.
30. Boulding K.E. (1955), Economics Analysis, Hamish Hamilton, London.
31. Burton G. W. (1988), “Cytoplasmic male-sterility in pearl millet (penni-setumglaucum L.)”,  Agronomic Journal 50, pp. 230-231.
32. Central Statistical Organization (1995), Statistical Year Book, Beijing.
33. FAO (1971), Agricultural Commodity Projections (1970-1980), Vol. II. Rome.
34. Institute of Economics (1988), Analysis of Expenditure Pattern of Urban Households in Vietnam, Department of Economics, Economic Research Report, Hanoi.
5. SOME SPECIAL PROVISIONS
5.1. Format and layout of graduation projects for graduates of the Faculty of Industrial Fine Arts
Students have to comply with the above general provisions and the following special provisions:
a. The presentation format:
The description of the project should be presented in the following format:
· Printed and bound in A4 size paper;
· Green vinyl cover + gold lettering (according to Sample 1,2);

· Quantity: 02 copies;
· 2 CDs (files as requested).
b. The content:
The description of the project must have the following content and order:
1. Introduction to the project:
1.1. General information regarding the project:
· Name of the project;
· Category of the project.
1.2. The reasons for choosing the project:
· The relationship of the project to the economy, society, culture and the environment;
· The needs for the project in life;
· The feasibility of the project;
· The uniqueness and features of the project.
1.3. Scope of the project:
· Introduction to the project presentation;
· Identification of key points of the project;
· Fields related to the project.
2. The project research:
2.1. The historical context: concise presentation in one of or a combination of the following methods:
· Presentation according to the chronological development of the research subject;
· Presentation according to the process of design movements and trends;
· Presentation according to product characteristics, structural engineering and material characteristics
· Other research contents related to the project.
2.2. Introduction of the product design:
· Introduction to the technical dossier;
· Classification;
· Analysis and evaluation of the strengths and weaknesses of the product design.
3. Design content:
3.1. Design mission:
· Definition of the design task, based on knowledge of and data on the subject;
· The design mission is to draw on creativity to produce a feasible new design to satisfy demand: Advantageous - reasonable - rich in beauty - economical ....
· This section should persuasively explain the superiority of the new ideas.
3.2. Design basis:
· The legal basis;
· The theoretical basis;
· Reference and standards relating to the subject: technical specifications, aesthetics.
3.3. Design methods:
· The design methodology;

· The comparison and analysis of the project choices;

· The main concept governing or running through the entire subject including technical, aesthetic, cultural, and economic aspects.

· The ordered presentation of strengths and weaknesses of the design.

4. Value and contribution of the graduation project (as it is not a thesis this part is not called the conclusion)
4.1. Contribution to theory:
· The Aesthetic value of the project;

· The Functional value of the project;

· Economic value;

· Other issues: the relationship of the project to people, the environment, etc.

4.2. Contribution to practice:
· The practicality of the project:

· The special features of the new design;

· The specific contribution of the project content to life.

Note: drawings, diagrams and illustrations should be included in the appendix with clear notes.

5.2. Format of presentation of graduation projects for graduates of the Faculty of Civil Engineering
Students have to comply with the above general provisions and the following special provisions:
a. The presentation format:
· Printed on A4 size paper;
· Green vinyl cover + gold lettering(according to Sample 1,2);
· The presentation document should be a minimum of 60 pages and maximum of 150 pages for the construction technology, and transport engineering majors; a minimum of 40 pages and maximum of 60 pages for urban and regional planning;
· Submitted documents: 01 presentation document; 01 appendix; 01 set of drawings;
· 01 CD (with all presented documents, drawings and calculations appendix). 
b. Content:
1. Construction technology major:
1.1. The presentation document (the first document) must present all contents specified by the supervisor for the graduation project, including the following parts: architecture, structure, foundation and construction of the design.
1.2. The appendix document (the second document, if any) includes data of inputs and outputs during the project, fully calculated and clearly organized in an order appropriate for specific circumstances.
1.3. Specifications for drawings: there should be from 09 to 12 technical drawings
· Drawn by the computer on A1 size paper; any usage of other paper sizes must be agreed in advance by the supervisor;
· The usage of photocopies or tracing paper for drawings is not allowed;
· The usage of colour in drawings is not allowed (unless requested by the supervisor);
· The title block should follow regulations.
2. Construction technology for transport engineering major:
2.1. The presentation document (the first document) must present all contents as directed by the supervisor for the graduation project, including the following parts: architecture, structure, and construction of the design.
2.2. The appendix document (the second document, if any) must include data of inputs and outputs during the project, fully calculated and clearly organized in an order appropriate for specific circumstances.
2.3. Specifications for drawings:there should be from 10 to 15 technical drawings
· Drawn by computer on A1 size paper; any usage of other paper size must be agreed in advance by the supervisor;

· The usage of photocopies or tracing paper for drawings is not allowed;
· The usage of colour in drawings is not allowed (unless requested by the supervisor);

· The title block should follow regulations.
3. Urban and regional planning major:
3.1. The presentation document: must present all contents as directed by the supervisor for the graduation project.
3.2. Specifications for drawings: here should be from 12 to 16 technical drawings on A0 size paper, drawn on the computer and printed in colour according to the provisions of the planning project, not in the form of decorative posters, or advertisements. They should include the following basic contents:
· Location maps and boundary, at the scale 1/10,000 or 1/25,000;
· General and detailed planning of the study area approved by the State (reference);
· Map of the current state of architecture and landscape and assessment of the construction land, scale 1/2000, pictures appended;
· Map of the current technical infrastructure systems and environmental protection, scale of 1/2,000;

· Perspective drawings of research planning, illustrated diagram set c;

· Two structural projects, a comparison project and the chosen project, the pros and cons of each project;

· Map of land use statistics;

· Map of spatial planning with the total amount of land use, scale of 1/2,000;

· The map of the spatial organization of architecture and landscape, scale 1 / 2,000;

· The elevation and cross-section drawings of architecture, overall and miniature landscapes, and perspective drawings;
· Develop a part of the downtown spatial planning 1/500 - 1/1,000;

· Maps of transportation planning with the red line boundaries and construction boundaries, scale of 1/2,000 (10%);

· The maps of levels for water drainage, scale 1/2000 (5%) with the calculations of the height differences (students are encouraged to do these);

· Other infrastructure system planning and environmental planning (green planning maps (5%), electricity planning maps (10%), or a map of water supply planning (10%), 1/2000 (students are encouraged to prepare these).
· The strategic environmental evaluation map 
(if any), scale 
1/2000;
· The strategic environmental evaluation map 
(if any), scale 
1/2000;
· The part of the drawing about planning management and the regulation (10%).
Note: All of the drawings should be put in a paper box with a label outside showing the name of the student, the student ID, the name of the project, and the number of drawing pages. The drawings must have title blocks according to the regulations.
c. The regulations for presenting title blocks of the drawings: include the following contents:
(1) The name of the project (bold, non italic, font size6mm);
(2) Summary of the drawing content (bold, non italic, font size 5mm);
(3) Symbols used in the drawing (normal font, font size 3 mm);
(4) Finish date of the project (font size 3 mm);
(5) Name of the student;
(6) Name of the technical supervisor (if possible);
(7) Name of the main supervisor;
(8) Signature of the main supervisor;
(9) Signature of the technical supervisor (if possible);
(10) Signature of the student;
(11) Name of the Dean of the Faculty (check lại giúp em nội dung tiếng Việt và chỉnh sửa như phần em tô vàng và ghi chú ở trang 4);
(12) Signature of  the Dean of the Faculty (check lại giúp em nội dung tiếng Việt và chỉnh sửa như phần em tô vàng và ghi chú ở trang 4)

(13) Sample drawing
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