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PROCEDURE FOR DEFENCE OF MASTER’S THESES
1. Thesis defense:

1.1.  Requirements for defending a master’s thesis:

· Finish and pass all subjects in the graduate program.
· GPA (grade point average) is not less than 5.5.
· Collect the English and philosophy certificates.
· Plagiarism test result is accepted.
· Tuition (if) is paid in full.
· Supervisor permits the master’s thesis to be defended.
1.2.  Documents required for the defense of a master’s thesis:

· Form of request to defense a Thesis.

· 02 scientific CVs, certified by the working organization.

· Transcripts of all subjects in the graduate program.

· Copies of English (in use) and Philosophy certificates. 

· Copies of other scientific projects (if applicable):

· If it is a scientific project: Submit a form of defense and presentation for the project.
· If it is a scientific article: Submit a copy of the journal’s cover, table of contents and the article. 
· 05 copies of the master’s thesis (blue cover for economics programmes, white cover for engineering programmes, no spiral bindings) in accordance with the regulations for the presentation of master’s theses.
· PowerPoint slides for presentation.
1.3. Assessment scales for master’s theses:
	No
	Factors
	Maximum score

	1. 
	Format 
(Structure, format, figures, tables, pictures, etc., follow the regulations.)
	1.0

	2. 
	Research methodology 

(The relationship between methodology, objectives and creativity.)
	1.0

	3. 
	The feasibility of the thesis 
(Whether the thesis is practical in accordance with the suggestions and recommendations of the researchers)
	0.5

	4. 
	Contents
(New ideas, research population, and the findings and results)
	5.0

	5. 
	Presentation and Q/A skills
(Background knowledge and application to practical problem-solving)
	2.0

	6. 
	Scientific projects
(Articles, scientific projects submitted)
	0.5


1.4.  Editing master’s theses:

· Students are responsible for editing and modifying their theses to reflect all the feedback mentioned in forms and comments, in accordance with the conclusions of the board of master’s thesis examiners (Time for editing a master’s thesis is 30 days, depending on the requirements of the board).
· Students write a form for editing the master’s thesis and submit it to the supervisor for evaluation. Then, students submit the form to one representative from the board of examiners who is responsible for checking and certifying students’ editing of the master’s thesis (Follow the forms from the Department of Graduate Studies).
· Students hand in 01 copies of the master thesis to the Department of Graduate Studies (hard cover, gold lettering) and 01 CDs (Following the regulations) containing all the contents from the master’s thesis.

1.5. Publishing the master’s thesis on the website: The thesis is valid on the website for life. Students will be considered for graduation within 01 month following publication (so that it is available to whom it may concern) according to Article 3 Number 125/2013/TĐT-QĐ, dated 24 Jan 2013, from the principal of Ton Duc Thang University.

2. Form for conferring a master’s degree: 
· A certified copy of the undergraduate degree, transcripts (valid within 06 months). In the case where a student has changed majors, the student must hand in a copy of the changing form (valid within 06 months).
· 02 3x4 photographs, portrait, to international standard (shirt and tie for male, Ao dai for female).
Note:
In order to be meet consistency requirements in making the thesis/project, students should contact Department of Graduate Studies for further information about regulations. 
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