[image: image1.jpg]


TON DUC THANG UNIVERSITY
No. 19, Nguyen Huu Tho Street, Tan Phong Ward, District 7,

Ho Chi Minh City, Vietnam
Tel: (028) 37 755 035; Fax: (028) 37 755 055
Website: http://tdtu.edu.vn/; E-mail: E-mail: tonducthanguniversity@tdtu.edu.vn 
ACADEMIC YEAR 20…-20…WORK PLAN FORM
Full name:…………………………………………………………..



Date of Birth:……………………….; 
             

    In:……………….;
              
Academic rank:…………………………………………………………Degree :……………………................

Specialization ……………………………………………………………………………..

Permanent residence address:……………………………………………………………………………..
Current accommodation address: ……………………………………………………………………………..
Citizen Identity number:……………..; 
Date of Issue :………………;  
  At: …………………;

Personal tel.:………………………………………………………………………………….. ;.

Personal email:………………………………………………………………………………………… ;
Working agency……………………………………………………………………………….. ;
Researcher ID: ……………………….; 

ORCID: ……………………….; 

After working with the Faculty/Institute of………………………….…………., I realized that my research directions are related to the field of ………………………….……….. in accordance with the research majors of the Faculty/Institute of ………………………………….….... I would like to propose an individual’s work plan in the academic year as follows:
1. Position: Member of the Faculty/Institute of …………….…………….. in the form of Postdoc.
2. Duration: from …/…/… to …/…/…
3. Registered tasks:
	Task
	Note

	A. Main task: ……. ISI/Scopus articles with the main author role are published with the rank of ……. (no more than 02 ISI/Scopus articles) according to TDTU’s ranking. The form of the article includes research or review paper.

	Postdocs in the group of Natural Sciences and Technical Sciences must register at least 01 ISI article, ranked with the main author role; Those in the Social Science group must register at least 01 ISI article, ranked 10 with the main author role. Postdocs are allowed to register up to 02 ISI/Scopus articles with the main author role;

	B. Sub-task: Perform one more (01) of the following tasks (check the box after reaching agreement with the Faculty/Institute).
 Teaching (theory + practice): at least 03 credits/year for the undergraduate level or at least 02 credits/year for the graduate level;
 If the Faculty/Institute cannot arrange a class for the researcher, one of the following two tasks shall be selected:
· Conduct a thematic report on scientific research at the Faculty/Institute in charge: at least 04 topics/year;
· Report at international seminars or conferences: at least 02 articles/year (Postdoc is the main author; the report at international seminars or conferences is in the right major).
	Postdocs must work in unison with the Faculty/Institute and their supervisor to select a sub-task in this plan.


*I have fully read and understood the ranking of international publications/inventions of the University;

*Articles published in the following low-quality journals or publishers will not be accepted by the University:

· http://science.tdtu.edu.vn (Research -> Research utilities),

· And other similar journals/publishers.
a. Author rights:

· Main author:
· ISI/Scopus article: first author (first name in the list of authors + TDTU’s address is the first one in the list of addresses + TDTU’s email address) or the author submitting the article (the person submitting the article to the journal + TDTU’s email address). Information about the author submitting the article must be clearly shown on the article (not shown in the email or the journal’s website);
· The ISI Journal only includes SCIE, SSCI, AHCI, does not consider other categories;
· According to the University’s current regulations on peer-reviewed publications, ISI articles that are not listed in the Scopus database will not receive funding from the University;

· Invention: first inventor name in the list + TDTU’s email and address are the first addresses in the list;
· Sub-author: The address and email address is shown in the similar way to that of the main author;
· For other cases of authors not listed in the project, the University will consider each case specifically.
b. Publication mailing address (applied to the main author):
1 Faculty/Institute of ………, Ton Duc Thang University, Ho Chi Minh City, Vietnam
Email: ………………………………….@tdtu.edu.vn (The Faculty/Institute will propose an address to use for Postdocs to include information in the article in accordance with the University’s regulations)
(No other addresses and emails will be accepted)

*The address and email of the University must be made clear in the scheme for each case and in the paper;
* In case the journal requires specifying the address of the author submitting the article, the address of the author must be that of Ton Duc Thang University; For example: Corresponding author at: Ton Duc Thang University, Ho Chi Minh City, Vietnam;
c. Works are accepted only when they have been published, published first online, or have had a final proof from the journal, but must attach an email to receive publication from the journal and at the same time, the management unit must commit to responsibility if the work is not published.
4. Plagiarism checking by TDTU:

· https://lib.tdtu.edu.vn/services/plagiarism-checking-for-research-publication 

The cost of checking the plagiarism will be paid by the Postdocs in accordance with the University’s regulations;
5. Other tasks: 
I make this plan with the desire to contribute to the development of the University and stick with it for a long time.
Confirmation of Faculty/Institute
………., ………, 20….
(Signature and Full name)

�








2

